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This screen allows transactions entered against the selected money account to be reconciled against a statement
received from a bank. Current unreconciled transactions are listed on the screen. Those that appear in the bank
statement can be flagged as reconciled and will not be listed the next time that this program is run.

New or Update

Money account

Reference

Up to

Show

Bank Statement

Reconciled bal:

Difference:

System balance:

Reconciled total:

Unreconciled total:

Selected total:

Select as required. The Update option will allow you to preview and, if required, update a
previous reconciliation.

Click the down arrow and select the money account you are reconciling. Only your station
bank accounts will be displayed.

If this is a new reconciliation then enter a unique reference. For example you may want to
use the name of the bank account and the date you are reconciling up to e.g. NW30/06/23
for a Natwest account reconciled to the end of June 23. If the Update option has been
selected then select the required reference from the listbox and press Confirm to display.

Either a date or a month can be selected. Unreconciled transactions are shown up to and
including the given date or the end of the given month.

Select whether payments in and/or payments out are to be listed. Also, the 'consolidate’
option will generate a single entry for transactions having the same reference and/or date.

Enter the closing balance figure from the bank statement. The current imbalance (in the
Difference field) will be displayed as each transaction is reconciled. The other fields -
System balance, Reconciled balance, etc. are 'display only' fields.

This is the total of all previously reconciled entries (all reconciled transactions ever entered)
and all those entries on the current screen with a Y in the Recon column.

The difference between the Bank statement figure and the Reconciled bal figure.

This is the total of all transactions in and out of the bank account selected. This includes
reconciled and unreconciled entries

This is the total of all entries in the grid below that have been reconciled (have a Y in the
Recon column)

This is the total of all entries in the grid below that haven’t been reconciled (have a N in the
Recon column)

This is the total of all the entries in the grid below that have a tick in the + column. This is
to allow you to easily add up multiple entries before reconciling them. It works like a
calculator. You can use the ‘Flip ticked’ button to change the Recon column fromaNtoY
(or vice versa) against all the lines that are ticked. You can also use the Untick button to
untick all entries.

When all the information has been entered click on the Confirm button and it will display all entries in and out of the
selected bank account up to the date entered.

If a transaction entry needs amendment then 'double click' in the ™' column to amend or delete the entry. Note that
after a transaction has been amended then press 'Exit' to return to this program. Note also that this feature is not
available for consolidated entries.

National Coastwatch Institution

www.paxtonlive.co.uk




BANK RECONCILIATION PAL)I(‘;'EQN

Show

€ New € Update Payments in 7 || Bank statement |2594.50 System balance |2594.50
Money a/c W zziz‘;z:gu;y o E Reconciled bal. |0.00 Reconciled total |0.00
Reference  |BR July 23 V¥ | Consolidate by date I~ | | Difference 2594.50 Unrecon. total ~ |2594.50
Upto [Month =] [July 2023 [g] [SelectedTotl p Ticke K
Date Type Reference | Paidin | PaidOut | + |Add.Reference | Recon.” | *
01/05/23 | Receipt Input | CBMay 23 | 50.00| B | Collection Box | N
12/05/23 | Money Transfer TRANSMay23 2500.00 | B N
01/06/23 Receipt Input |MemberJun23 | 550.00| ] | Member renewal N
16/06/23 Receipt Input S$S 12323 | 249.50| | €] | Merchandise N
25/07/23 | Receipt Input | BD167903 | 250.00| | [C] | Cash from Raffle N
25/07/23 | Donation Booking | Dons 25/07/23 | 70.00| | ] | Consolidated N
25/07/23 Payment Input The Training Co | | 150.00| [] |FirstAid Train N
26/07/23 | Receipt Input |CB June23 | 75.00| | [£] | Colection Box N
26/07/23 Money Transfer Transfer 234449 1000.00| ] N

Clear Selections Update Preview Print Exit

Example of a Bank Reconciliation

To start reconciling your entries click on Update. You can now double click in the Recon column to change the N to
a Y to mark it as reconciled. To reverse this double click on the Y and it will revert back to N for unreconciled.

When you have finished click on Record to save, If you still have a difference between your reconciled balance and
your bank statement balance then it will display a message to alert you. If you are happy with the difference then
you can continue.

You have the option of printing or previewing a list of reconciled, unreconciled or both entries

Paxton Bank Reconciliation Pagelofl
Charity no. 1159975
National Coastwatch Institution Printed: 26/07/2023
With effective date up to 26/0723
Showing Payments In and Payments Out
Reconciliation reference: BR July 23
Nominal code : BK-025-610 Nominal name : Mundesley curr ace
All entries
Date Tvpe Reference Reference 2 Debit Credit R
01/05/23 Income CBMay 23 Collection Box 50.00 B
12/05/23 Money Transfer TRANSMay23 2,500.00 b 4
01/06/23 Income MemberJun23 Member renewal 550.00 3 4
16/06/23 Income S$S 12323 Merchandise 24950 ) §
25/07/23 Income BD167903 Cash from Raffle 250.00 Y
25/07/23 Donation Booking Dons 25/07/23 Consolidated 70.00 > 4
25/07/23 Expenditure The Training Co FirstAid Train 15000 N
26/07/23 Income CB June23 Colection Box 75.00 ) 4
26/07/23 Money Transfer Transfer 234449 1,000.00 Y
7374450 115000
Summary:  Previous reconciled balance 0.00

Reconciled paymentsin 3,74450

Reconciled payments out -1,000.00

Unreconciled payments in 0.00

Unreconciled payments out -150.00

Reconciled total 2,744.50

Entered bank statement vale m

Difference -150.00

Example of a Bank Reconciliation print
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