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PRINTING 

Any report can be printed to your local printer.  

After clicking on the Print button on your desired report you will see the following screen:-  

 

 

 

 

 

 

 

 

 

Select the Universal Printer (redirected) option and click on Print.  

 

It will create a PDF preview and show your local Windows default printer. You can change this if you wish to use a 

different printer.  


