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The VAT report will output to a csv file all transactions with VAT which have an effective date in the date range you 

specify. 

 

Enter a date range on the right hand side of the screen and tick ‘Transfer VAT Report form HMRC to CSV’ and you 

will only see a Transfer button at the bottom of the screen. 

 

 

 

 

 

 

 

 

 

 

 

 

 

When you click on Transfer the ‘Save As’ window will be 

displayed.  Select the WebFile folder as the location and 

give it a file name.  Click on Save and it will generate the 

report and download it onto your computer.  It may take a 

short time depending on how much information you have 

requested. 

 

 

 

 

Example of the VAT Report csv file 
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