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Produces a list or preview of the selected accounting transaction types for the specified station for the given month or 

date range.  This could be used typically to produce a list of all bookings on a given day, week or month.   

You can make the following selections:- 

 

Effective Date or Logged Date Choose to select the transactions by the transaction effective date or  

      the date they were booked into the system. 

 

Account It will default to your stations current account.  Click the down arrow and select a different  

  account if required. 

 

Period You can run the report for a month or a date or date range.  If you select Month you will be  

  able to select the month you wish in the next selection box.  If you choose date you have  

  different selections:- 

  Any value Will display transaction with any date (therefore every transaction ever entered) 

  Between Allows you to enter a date (dd/mm/yy) range 

  =  Will display transactions only for that particular date 

 

Station   Select the station code, only the stations in your group can be selected. 

 

Transaction Type  Choose ‘All types’ for everything or select the required transaction type. 

 

Example of the Daily Transactions List Report 

DAILY TRANSACTION 

LIST REPORT 


